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Classroom Policies for ENG4C 

1. Conduct within the class: Be courteous: listen when others are talking; pay attention when the 

teacher is speaking or writing on the board; raise your hand if you would like to share your thoughts 

with the class. Also, you need to make sure your language (and attire) is appropriate to the 

classroom. Please visit the washroom before class so as not to interrupt the learning of yourself and 

others. Students who do not conduct themselves in a mature manner in class will be removed from 

the classroom and possibly the course.  

 No cell phones are allowed in class. Students who bring their phones to class will need to 

leave their devices with the teacher. 

 Food and drink in the classroom. You may bring a drink but no food to class. Make sure your 

water bottle is filled before class. You are to put all your trash or recyclable items into the 

proper containers before leaving the class. If you leave a mess, then this privilege will be 

revoked. 

2. Required Equipment: Bring the right equipment for the job. Bring a working pen, a binder with note 

paper, and the proper textbook to class. You will need to know your login and password for your 

school computer account. Do not borrow any other textbooks other than the ones you are 

assigned without first speaking to the teacher! 

3. Attendance Policy: Show up on time. If you are late, go to the office for a late slip. Then enter class 

quietly so as not to disturb everyone, leave the late slip on the teacher's desk, open up your books, 

and be ready to work. You will be responsible to find out the work that you have missed due to 

absence (skip, dental appointment, school team, band trip, etc.). You will receive a mark of zero if 

you are truant (skipping) for a test, presentation, or homework assignment.  

4. Late Assignment Policy: All assignments are to be submitted during class time on the appropriate 

due date. A consequence for handing in a late assignment will be the deduction of marks: "5% of the 

overall mark on the assignment for the first school day that the major assignment was deemed as 

late. A further maximum of 5% per subsequent school day of the overall mark on the major 

assignment, to a maximum of 4 school days following the due date of the major assignment (overall 

maximum of 25% deduction on the major assignment). Following attempts to support students, the 

teacher, in exercising professional judgement, may deduct up to and including the full value of the 

assignment after it is five days late."1  Poor time management on your part is not an acceptable 

reason for an extension. Using a planner or a calendar to record all your commitments will help you 

avoid problems.   

5. Plagiarism: When a student steals or uses the ideas or writings of another and presents these writings 

or ideas as his own, they have committed plagiarism or academic theft. The following actions 

constitute plagiarism: 

 Turning in another student's work with or without that student's knowledge.  

 Copying a paper from a text or website without proper acknowledgment.  

 Paraphrasing materials from a text or website without appropriate documentation. 

Students committing any of the above offences may face the following consequences: 

                                                           
1 As per Bluewater District School Board Policy AP 6951-D "Assessment, Evaluation and Reporting" 
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i. redoing part or all of the assignment; 

ii. completing an alternate assignment; 

iii. mark deduction; 

iv. suspension.2 

6. Homework Assignments: You should not have to do a lot of homework outside of class. You will 

usually be given time in class to work. However, if you waste this time, then you will need to use 

your own time to finish assignments. Class work will be assessed out of 4 (0 = no work done; 4 = all 

work done satisfactorily). Assignments and handouts will be available on the school website 

(https://bit.ly/312kptl) under the Staff tab. Always attempt to answer all questions, even if you are 

unsure of the “correct” response. Blank answers will mean a less than perfect mark. Write your 

answers in grammatically correct sentences on notepaper (not on the question sheet) unless 

otherwise directed in the homework assignment. If you are absent the day homework is assigned or 

checked, you will receive a mark of zero until the homework is finished and shown to me. You will 

have one class day to finish and show me missed homework. If you miss too many homework 

assignments, you will be denied this opportunity to recover lost marks. 

7. Marks:  You should keep a record of your own marks to ensure accountability. I will post marks in 

class after I have handed back major assignments. 

8. School Texts: Please don't deface the textbooks or desks. Any texts damaged or lost are your 

responsibility to replace. Other than your name inside the cover, you should not write in your texts. 

If you leave the course, you must return texts as quickly as possible to me or you will pay a 

replacement cost.  

9. My Office: You are encouraged to see me about any of your concerns relating to the course. My 

office is in Staff Workroom (100), and I can also be found in the library in the morning. If possible, 

please make an appointment. My preparation period for this semester is period three. You may also 

email me at shannon_ferguson@bwdsb.on.ca. 

                                                           
2 As per Bluewater District School Board Policy AP 6951-D "Assessment, Evaluation and Reporting" 


